
How to change the registered office 

To change the registered office, go to Company > Details:

Click on Details, then select Regd office, email, SAIL & HMRC:

Update the information accordingly and select Save. To prompt the pre-filled AD01 form you
will need to add the Date of change.
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Now you can go to the Filing centre on the company’s homepage (Filing > Filing centre)
where the AD01 form will be waiting for filing:

If you want to Preview the form before filing it, pick it up under Filing > Company Forms >
AD01:
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The form can be downloaded, encrypted with a password:

Once Filed the AD01 can be found in the Cloud Library (Documents > Cloud Library):
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