
 

Update to Email Deadline Reminders: 
 
 
To support the upcoming Companies House changes under ECCTA (effective 18th 
November), we’ve introduced updates to email deadline reminders: 
 
New UID Deadline Prompt 

●​ Navigate to My Office > Staff > Staff Details. 
●​ Click on the green edit pencil next to the staff members name and tick the option to be 

prompted about the Companies House UID (personal code) notification deadline. 
 
 

 
 
 
 
 
 
 
 
 
 
Customisable Notice Period 

●​ Go to My Office > Settings > Details and Options. 
●​ Scroll down to Deadline Notice Period. 
●​ Under UIDs Required, set the number of days in advance you wish to be notified. 
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Enhanced Reminder Emails 

●​ Deadline reminder emails will now also display which Directors and PSCs are still 
awaiting UIDs, along with their respective deadline dates. 
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