
Update to Client checklist 
 
To support the upcoming Companies House changes under ECCTA (effective 18th 
November), the Client Checklist has been updated with new features: 
Requesting UIDs in Client Checklists 

●​ Go to Filing > CS01 Confirmation Statements > Client Checklist. 
●​ Tick the option “Include specific requests to include Director Personal Codes 

(UID)”. 

 
Automation Settings 

●​ If checklists are sent automatically, you can set this option globally. 
●​ Navigate to My Office > Settings > Automation Settings (Beta) > Organisation 

Settings. 
●​ Tick “Include specific requests to include Director Personal Codes (UID)” to 

ensure UID requests are always included. 
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How Directors Appear in the Checklist 
●​ If the UID request box is not ticked, Directors who have not yet supplied UIDs will 

still be highlighted. 
 

 
 
If the UID request box is ticked, Directors without UIDs will be highlighted and a 
field will appear for them to enter the missing UID. 
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