Director UIDs:

To check which Directors still require ID verification, follow these steps:
1. Go to:

Select All > IDs Required (ECCTA) > Director ID Table
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You haven't used client checkists in conjunction with CSO1 filing as yet. Client checklists cover all relevant filing requirements, so your clients can authorise CSO1 filing in a clear and complete way enabling un-reported changes

and mistakes to be easily identified
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ocalhost/firstorder/uids_needed.php2table=director

Here you’ll see a table with the following columns for each Director:

e Name - Shows you the name of the Director

e UIDs Received? - Indicates whether a UID (Unique Identifier) has been
received.

e ID Number - Displays the UID if available

e CSO01 Due Date - The next confirmation statement due date.

e Number of Companies — How many companies the Director is associated
with.

e Number of Roles — The number of roles they hold.

e Status — Shows whether ID is still required, and has a drop-down list to
choose from.

e Last Update? — Shows the date of the most recent update.

e By Whom? - Displays the name of the team member who last made a
change.
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Additional Features:

Hover for Details — Hover over the values in the Number of Companies or
Number of Roles columns to see a breakdown of company names, officer
roles, and associated CS01 due dates.

Update Status - You can update ID statuses directly within the table and
save your changes.

Export — Use the Print & Export button to download the list.

Sort by CS01 Due Date - Sort the table to prioritise by approaching
confirmation statement deadlines.



