
Company Formations 
To register a new company at Companies House through the software, follow the steps below. 

Starting a New Formation 

1.​ Go to Select All > Formations > Form a New Company. 

 

2.​ Choose one of the following options: 
○​ Form a company with your own officers and shareholders (or guarantors / 

LLP members), or 
○​ Form a company with Software nominees. 

3.​ Click Next. 

Choose the Company Type 

4.​ Select the type of company you would like to create: 
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○​ Company limited by shares 
○​ Company limited by guarantee 
○​ Limited Liability Partnership (LLP) 

5.​ Click Next. 

Enter Company Details 

6.​ Complete all required company information. 
○​ You can click Save for Later at any point. 
○​ To continue a saved formation, return to the Formations page and select the 

relevant draft. 
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7.​ Once all details are complete, click Next to proceed to Persons of Significant Control 
(PSC). 

 

Persons of Significant Control (PSC) 

8.​ Add any PSCs for the company. 
○​ You also have the option to switch off PSC automation; however, we strongly 

recommend leaving automation enabled. 
9.​ Once PSC details are complete (if applicable), click Submit Formation. 
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Formation Completion 

●​ The company will be formed via our legal partner FCLS. 
●​ FCLS will: 

○​ Submit the formation to Companies House 
○​ Create the incorporation minutes 
○​ Prepare the Articles of Association 
○​ Issue the Certificate of Incorporation 

●​ Once formed, the company will be automatically added to your account and ready for 
servicing. 
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●​ All formation documents will be saved in Documents > Cloud Library. 

Support and Pricing 

●​ For any questions relating to formations, articles, share structures, or legal aspects of 
setting up a company, you can contact FCLS directly at formations@fcls.co.uk or visit 
https://www.fcls.co.uk. 

●​ You can also contact  FCLS directly at formations@fcls.co.uk to request a pricing list 
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